Institutional Letterhead 
 
 
 
 
November 3, 2002 
Name
University
Address Line 1
Address Line 2
City, State, Zip 

Dear Professor , 

I regret to inform you that your proposal for a BEA2003 convention session titled "Title Goes Here" was not accepted as part of the lineup for the [Division Name] Division. It is possible that if you submitted your proposal to another division, it could still find a way into the convention program. If this was the case, please contact the chair of the other division or divisions to find out the status of your proposal with them. 

I hope you'll consider proposing a session again in the future. I also hope you'll be able to attend BEA2003, April 4-7 in Las Vegas. If you have any questions about our division's sessions, please feel free to contact me. If you have questions about the convention program, please contact the Convention Program Chair, Mark Tolstedt at the University of Wisconsin-Stevens Point (mtolsted@uwsp.edu).

Thanks for proposing the session. I hope to see you in April in Las Vegas.

Sincerely, 

 
 
 
[Interest Division Chair Name]
[Interest Division Name]
[Phone]
[Email]
